
As of 22 October 2020 

ARMY MEDICINE 

DEVELOPMENTAL ASSIGNMENT PROGRAM 

SECTION I: POSITION INFORMATION 

ANNOUNCEMENT OPENING DATE ANNOUNCEMENT CLOSING DATE 

SPONSORING ORGANIZATION 

NAME OF DEVELOPMENTAL ASSIGNMENT OPPORTUNITY 

POC NAME POC PHONE 

POC EMAIL ADDRESS ASSIGNMENT LOCATION 

PAY PLAN-SERIES-GRADE DURATION DESIRED START DATE 

SECTION II: QUALIFICATION INFORMATION 
ABOUT THE POSITION 

WHO MAY APPLY 

 QUALIFICATIONS 



As of 22 October 2020 

LEARNING OBJECTIVES 

OTHER PROVISIONS OR INFORMATION SPECIFIC TO THIS ASSIGNMENT 

 SECTION III: APPLICATION SUBMITTAL PROCESS 
HOW AN APPLICANT SHOULD APPLY TO THIS ASSIGNMENT 
Submit application packet with supervisor and O-6/GS-15 endorsement and any other 
required documents via email to the POC listed above. 

SECTION IV: ORGANIZATIONAL AND EMPLOYEE RESPONSIBILITIES 
PERMANANT ORGANIZATION RESPONSIBILITIES 

HOST ORGANIZATION RESPONSIBILITIES 

  EMPLOYEE RESPONSIBILITIES 


	ANNOUNCEMENT OPENING DATERow1: 
	ANNOUNCEMENT CLOSING DATERow1: 
	SPONSORING ORGANIZATIONRow1: 
	NAME OF DEVELOPMENTAL ASSIGNMENT OPPORTUNITYRow1: 
	POC NAMERow1: 
	POC PHONERow1: 
	POC EMAIL ADDRESSRow1: 
	ASSIGNMENT LOCATIONRow1: 
	ABOUT THE POSITIONRow1: 
	WHO MAY APPLYRow1: 
	QUALIFICATIONSRow1: 
	LEARNING OBJECTIVESRow1: 
	OTHER PROVISIONS OR INFORMATION SPECIFIC TO THIS ASSIGNMENTRow1: 
	PERMANANT ORGANIZATION RESPONSIBILITIESRow1: 
	HOST ORGANIZATION RESPONSIBILITIESRow1: 
	EMPLOYEE RESPONSIBILITIESRow1: 
	Text1: 03-Feb-23
	Text2: 31-Jul-23
	Text3: AMEDD Civilian Corps
	Text4: Administrative Support Specialist 
	Text5: Daniel Saenz
	Text6: 813-376-8775
	Text7: daniel.saenz1.civ@army.mil
	Text8: Virtual
	Text9: GS-0301-07/09/11
	Text10: Negotiable
	Dropdown11: [120 days]
	Text12: The incumbent applies critical thinking and problem solving skills and performs a variety of administrative duties  of Civilian workforce development programs and initiatives.   Work involves the application of a variety of management, program analysis, and business process administrative principles, concepts, and knowledge/skills which include specific program policies and associated principles,requiring a comprehensive and detailed knowledge of Civilian Corps mission, functions, and strategies. Advises the Supervisor and Corps Chief on and participates in the identification of Civilian workforce development programs that relate to the Civilian Corps missions. Develops plans and objectives for assigned projects that impact all components of a large command with a multi-functional mission. Researches, gathers, and analyzes statistical and narrative data, reviews pertinent directives and develops recommendations for assignment of responsibilities, procedures, due dates, communications channels, formats,etc., to implement new and revised administrative and management programs. Reviews and analyzes incoming directives, assesses impact and correlation to Civilian workforce programs and initiatives.
	Text13: WHO MAY APPLY: MEDCoE or MEDCOM Civilian employees in grades GS 07 through GS 11 and serving in a Career or Career Conditional Appointment.  Applicants must have at least one (1) year of service in the individual's current position during time of application and have a current performance evaluation with at least a “successful/fully successful” rating.  Applicant must have an approved IDP reflecting a need for the type of experience offered by the assignment. 
	Text14: Candidate must be motivated to conduct independent research. Knowledge, skills and abilities required are research information and analytics (basic required; intermediate desired) and effective communication (written and verbal).Leadership Competencies supported:  Problem Solving; Critical Thinking; Innovation and Partnering.
	Text15: The Developmental Assignment Program provides Army Medicine Civilian employees the opportunity to collaborate within their subordinate commands, activities and AMEDD Civilian Corps Office; and expand their breadth of experience by participating in time limited projects without leaving their home office. 
	Text16: Send resume to usarmy.jbsa.medical-coe.mbx.civilian-corps-chief@army.mil.  
	Text17: Continue to perform personnel management responsibilities to include leave administration andperformance management.Continue to fund employee pay and benefits.Supervisor complete the DAP Program assessment survey upon employee completion of the DAP opportunity.
	Text18: Provide payment of any ordered and authorized overtime and/or compensatory time.Provide annual performance evaluation input from their assignment supervisor to permanent organization.Provide uniquely tailored training that may be conducted during a developmental assignment.Provide adequate space and reasonable automation and communications accommodations for theduration of employee developmental assignment.Complete the DAP program assessment survey upon employee completion of the DAP opportunity.
	Text19: Submit time and attendance accountability to their permanent organization.Submit leave, compensation time and overtime requests through their host organization, andcopy their permanent organization.Gain host supervisor approval for specific objectives during their developmental assignment.Remain responsible for completing mandatory training required by their organizations.Complete the DAP program assessment survey upon completion of the DAP opportunity.


